
CIRCUIT CIVIL DIVISION 8 PROCEDURES AND GENERAL INFORMATION 
 
 

Mailing Address:  P.O. Box 9000, Drawer J-146 
    Bartow, FL  33831-9000 
 
Physical Address:    Polk County Courthouse 
    255 North Broadway 
    Bartow, FL  33830 

 
Hearing Room:  7C-1 (Seventh Floor, Blue Elevators) 

   Motion Hearings and Non-Jury Trials 
 

            Virtual Hearing Room Link:    *Through Microsoft Teams 

Click Here to Enter Polk Civil Division 08 Virtual Courtroom  +1 863-225-4022 520 540 847# 

 
  

Courtroom:   8B (Eight Floor, Red Elevators) 
    Jury Trials  

      
Administrative Orders: Copies of all Administrative Orders for the Circuit are available on our       

website at WWW.JUD10.FLCOURTS.ORG. 
 
Docket Schedule:  Three weeks of motions and two weeks of jury trials.  Non-Jury Trials are 

scheduled during motion weeks.  
 

Email:                          jreublin@jud10.flcourts.org 

 

SCHEDULING HEARINGS ON REGULAR (MOTIONS) DOCKET: 

You may e-mail our office (jreublin@jud10.flcourts.org) to obtain hearing times for a motion hearing.  
Please include the following information in your email: 

Case Number, Style of the Case, Names of Attorneys involved, Motion(s) being heard and 
Estimated time needed for hearing 

All hearing date/time slots shall be cleared with opposing counsel prior to notices being filed. In the 
alternative, if counsel’s good faith attempt to clear a hearing has been unsuccessful, the following 
language shall be used: “The above hearing date has not been cleared with opposing counsel’s 
calendar because (factual statement).”Once a slot has been cleared (or a good faith attempt has been 
made) you must send back an email to reserve a particular date/time slot.  If you don’t, the hearing will 
not be reserved or added to the calendar.  All available hearing date/time slots are given to anyone 
attempting to set a hearing.  Slots are not “held” unless directed by the Judge. 

You must mail a hard copy of the Motion that is being heard with the Notice of Hearing.  Emails 
are accepted if the total number of pages does not exceed 20 pages.  Be sure to include the location of 
the hearing on your Notice of Hearing.  All motion hearings are held in hearing room 7C-1, 7th Floor, Blue 
Elevators. Also, if this will be a virtual hearing the virtual information must be included on the notice of 
hearing.  Please see Virtual Hearings for more information.   

Uniform Motion Calendar:  Judge Yancey does not have a UMC Calendar.  If a matter is uncontested, 
you may submit the motion and proposed order to the Judge for review.  The motion itself should reflect 
that the matter is, in fact, uncontested. 

Emergency or expedited hearings:  Emergency or expedited hearings are only set by the Judge once 
he has received an Emergency Motion for consideration and directs that an emergency hearing be set 

https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%3Ameeting_ODVkNDg0ZjUtMjY0MC00MDE2LWIyMTAtMGYxMjE4NTY1MjRj%40thread.v2%2F0%3Fcontext%3D%257B%2522Tid%2522%253A%25229f6aab68-a956-435b-9525-d1011c660851%2522%252C%2522Oid%2522%253A%25228ec88cc0-fa13-44dc-a025-8a1bd4db8a79%2522%257D&data=04%7C01%7CJReublin%40Jud10.flcourts.org%7C0deeb4b84e4b468bb94508d8f44f75b6%7C9f6aab68a956435b9525d1011c660851%7C0%7C0%7C637527969398599048%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=e6tjIAj3pwWZ5NGQL%2BCGyQaovh%2FV%2BoYgfz%2BvURW4x%2B4%3D&reserved=0
http://www.jud10.flcourts.org/
mailto:jreublin@jud10.flcourts.org
mailto:jreublin@jud10.flcourts.org
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on the matter.   If the Emergency Motion is denied as an emergency, the attorney/movant may set it 
during the regular course of business per the Civil Rules of Procedure.   

 

Virtual Hearings: 

 Judge Yancey permits virtual hearings for both local and non-local attorneys for any non-evidentiary 
hearings that does not have witnesses.  Virtual hearings should be scheduled as a virtual hearing when 
you are clearing your hearing with the Judge’s office and opposing counsel.  The notice of hearing 
should also reflect that the hearing will be held virtually and include the virtual information for the 
hearings. 

 
  

Click Here to Enter Polk Civil Division 08 Virtual Courtroom  +1 863-225-4022 520 540 847# 

 
 

SCHEDULING MOTIONS FOR SUMMARY JUDGMENT HEARING FOR 
RESIDENTIAL/ COMMERCIAL FORECLOSURES WITH PRO SE 
DEFENDANTS (ONLY) INSTRUCTIONS: 

1. If there is no opposing counsel, a residential or commercial foreclosure Motion for Summary 
Judgment hearing may be scheduled on our Foreclosure Mass Docket.  Please contact the Judge’s 
office for available dates. 

2. This will be a virtual hearing and the Petitioner’s attorney must appear virtually for the 
hearing.  If counsel does not attend the hearing virtually, the Court may not take action on the 
pending Motion.    

3. The information for the virtual hearing must be included in the Notice of Hearing. 

4. The Clerk of Courts is responsible for scheduling and implementing the sale date upon receipt of 
the executed Judgment.   

5. Judgment packets for this docket shall be forwarded to our office a minimum of 10 days 
prior to the hearing date.  All information readily available (i.e. attorney’s fees and costs) should 
be completed.  Our circuit requires the filing of a notarized Affidavit of Compliance in accordance 
with Administrative Order No. 3-29.2.    A copy of the notarized Affidavit of Compliance must be 
included in the packet.  Failure to include this document will prevent the Final Judgment from being 
signed and processed.  All original documents must be filed with the Clerk of Courts.  Do not send 
original documents with the packet. 

 
The Judge WILL NOT grant any Motions for Default Final Judgment on residential or commercial 
foreclosure cases without a properly noticed hearing.  The only exception to this would be if the 
Default Final Judgment was stipulated to by counsel/parties.  A copy of the signed stipulation would need 
to be submitted along with the packet and filings would still need to be in compliance with local 
Administrative Order 3-29.2(which includes filing and providing a hard copy of a notarized Affidavit of 
Compliance).     

 

CANCELLATION OF HEARINGS: 

1.   Please call as soon as you learn that the hearing is to be canceled.  If your case settles, you must 
still cancel any hearings that you have set on the Judge’s calendar.     

2.   Only the party who set the hearing may cancel it, and it is that party’s responsibility to notify 
everyone of the cancellation. 

https://gcc02.safelinks.protection.outlook.com/ap/t-59584e83/?url=https%3A%2F%2Fteams.microsoft.com%2Fl%2Fmeetup-join%2F19%3Ameeting_ODVkNDg0ZjUtMjY0MC00MDE2LWIyMTAtMGYxMjE4NTY1MjRj%40thread.v2%2F0%3Fcontext%3D%257B%2522Tid%2522%253A%25229f6aab68-a956-435b-9525-d1011c660851%2522%252C%2522Oid%2522%253A%25228ec88cc0-fa13-44dc-a025-8a1bd4db8a79%2522%257D&data=04%7C01%7CJReublin%40Jud10.flcourts.org%7C0deeb4b84e4b468bb94508d8f44f75b6%7C9f6aab68a956435b9525d1011c660851%7C0%7C0%7C637527969398599048%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=e6tjIAj3pwWZ5NGQL%2BCGyQaovh%2FV%2BoYgfz%2BvURW4x%2B4%3D&reserved=0
http://www.jud10.org/AdministrativeOrders/orders/Section3/3-29-1.pdf
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SUBMITTING PROPOSED ORDERS FOR CONSIDERATION: 

 

1. All proposed Orders being submitted without a hearing must include a copy of the motion in the 
packet submitted by mail or email to the assigned Judge’s office.  Please verify the correct Judge 
with the Clerk’s Office prior to submitting the motion/proposed Order packet for consideration.   If 
the Judge feels that a hearing is needed, the submission will be returned to the sending attorney 
with a memo stating that the Judge requires a hearing.  Orders to Show Cause regarding entry of 
Summary Judgments entry MUST include a final hearing date that is obtained by email before 
submitting the packet for the Judge’s consideration.  If this is sent in with a blank for the final 
hearing date, it will be returned with a memo directing the attorney to email for available dates 
and resubmit with the date filled in. 

2. When sending in proposed orders, please be sure to send a transmittal letter showing that a copy 
of the letter and proposed order has been sent to opposing party.  Orders will generally be held 
for a minimum of five (5) working days in order to give opposing party/counsel time to object.  If 
the cover letter indicates that there are no objections to the proposed order, the Judge may waive 
the hold process and sign the order upon submission to the Court.   

3. Please do NOT email and mail proposed orders.     

4. If you email a proposed order you must copy opposing counsel(s) in the email and include a cover 
sheet indicating that said order will be held for (5) working days or that the proposed order is 
agreed upon.  All proposed orders must be sent in Word format.  Once the proposed order is 
entered it will be efiled and all parties on the eservice list will receive a copy via eservice.  Please 
note that if you email the proposed order it will be your responsibility to provide copies to any 
party not included on the service list.   

5. If you mail a proposed order you must include a cover letter indicting that said order will be held 
for (5) working days or that the proposed order is agreed upon.  Counsel must include sufficient 
copies and stamped envelopes to be conformed and mailed out to all parties/counsel.  Otherwise, 
it will be up to the parties/counsel to get copies from the Clerk’s Office, subject to any applicable 
fees. 

6. If you object to an order, please contact the Judge’s office immediately via email or phone.  Note 
that objections must be followed up by a written explanation within five (5) working days, with 
copy to opposing counsel. 

7. Do not include a Certificate of Service to be completed by the judicial assistant. 

8. Please include all necessary information in your proposed order, as the Court will not fill in the 
blanks (Hearing dates/Attorney/etc.) 

 

Orders and Document’s with Confidential Information/Redacting Information 

In accordance with a recent amendment by the Florida Supreme Court, to Rule of Judicial 
Administration 2.420, “the clerk shall not be required to identify and designate information as 
confidential,” in circuit civil, county civil and small claims court documents. Effective July 1, 2021, the 
attorney who prepares the proposed order will be solely responsible for ensuring any confidential 
information contained in filings is appropriately redacted or identified for redaction.  

The attorney is required to:  

• File a Notice of Confidential Information when filing documents with Social Security numbers, bank 
account numbers, or other non-public information;  

• Identify the precise location(s) of confidential information within the document, including each page 
number on which it appears; and  
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• Identify the type of confidential information or provision that applies to the identified information. The 
amended rule affects small claims 

 

 
 

 

SUBMITTING EMERGENCY MOTIONS FOR CONSIDERATION: 

Please email the Judge’s office a copy of the Emergency Motion to the office.  Any emergency motion 
submitted for ex parte consideration, should clearly so state.  Unless the Emergency Motion is being 
submitted ex parte, the email shall include a cover letter that indicates that this submission has been 
copied to the opposing party/ counsel, who may send in a timely response per the procedure of this 
Judge’s office.  After reviewing the Emergency Motion and any response received from the other side, 
Judge Yancey will decide if the matter raised is a true emergency and whether the hearing should be 
advanced on the docket.   

 

MOTION(S) FOR APPOINTMENT OF ATTORNEY AD LITEM: 

If a case calls for the appointment of an Attorney Ad Litem, you may choose an attorney that accepts 
regular appointments in civil matters.  At such time as you are ready to submit the motion and proposed 
order to our office, please be sure to include the attorney ad litem’s information (i.e. name, address, 
phone number) in the order.  There should be no blanks in the Order for the Judge to fill in. 

 

 

 TRIALS: 

To have your case set for trial, you will need to file a Notice for Trial with the Clerk of Court and email or 
mail a hard copy to this office.  Do not rely on the clerk to provide our office with the information.  If you 
do not receive a trial order within a reasonable time, you should inquire with the judicial assistant.  Jury 
trials are scheduled during a two-week trial period. Non-Jury trials are scheduled during the three week 
motion block.  Virtual appearance at the pre-trial conference is permitted. 

                 

MARKING TRIAL EXHIBITS:   
 
Prior to any hearing all documents intended for admission into evidence shall have exhibit identification 
information pre-marked  
                in a form suitable for receipt into evidence.  The exhibit labels shall be in substantially the 
following format: 

 
  Case No. __________________________________________ 

 
Party ______________________ Exhibit No. ______________ 

 
Admitted__________________ Excluded_________________ 

 
  Date:_____________________________ 

 
                The party submitting the exhibit shall fill in all blanks on the label except “admitted” and “excluded.” 

 

JURY INSTRUCTIONS: 
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In accordance with the uniform Order Setting Pretrial Conference and Jury Trial and Directing Mediation, 
Plaintiff shall provide a complete set of proposed jury instructions.  Defendant shall provide only special 
instructions not included in Plaintiff’s submission.  The proposed instructions should be submitted via 
email to the judicial assistant no later than the Friday before the trial.  Said instructions should be in Word 
format. 

 

JOINT MOTION(S) TO CONTINUE TRIAL: 

Please forward Joint Motion(s) to Continue Trial to the Judge’s office via email for the Court to review.  

  

 MOTION(S) FOR REHEARING: 

Florida Rule of Civil Procedure 1.530(b) provides that a Motion for New Trial or Motion for Rehearing 
should be served within 10 days of the jury verdict or 10 days from the filing of a judgment in a non-jury 
action. You must file the original with the Clerk and email or mail in a courtesy copy to the Judge.  If a 
rehearing is to be held, the judicial assistant will email you available dates and times for you to clear and 
notice the hearing. 

 

 


