
 

 

IN THE CIRCUIT COURT OF THE TENTH JUDICIAL CIRCUIT 

IN AND FOR POLK COUNTY, FLORIDA 

ADMINISTRATIVE ORDER NO. 2-12.2 

 
IN RE:  PRE-TRIAL RELEASE PROGRAM 

WHEREAS, it has become necessary to implement additional measures to prevent 

serious prisoner overcrowding in the Polk County Jail; and  

WHEREAS, the Board of County Commissioners of Polk County has appropriated public 

funds for the Court to implement a Pre-Trial Release Program; and 

WHEREAS, it is necessary to define the role and scope of such a program; and  

Therefore, it is ORDERED as follows: 

1. That the Pre-Trial Release Program will be under the direction of the Court 

Administrator, and supervision of the program will be by the Pre-Trial Services 

Committee members, which are appointed by the Chief Judge. 

2. That the overall goal of the Pre-Trial Release Program is to return to society those 

individuals who, with a high degree of certainty, will return to Court at the specified 

time, thus helping to contribute to the prevention of serious inmate overcrowding in 

the Polk County Jail. 

3. That a director of the Pre-Trial Release Program will be appointed by the Chief Judge 

and shall serve at the pleasure of the Court.  The Director will be assisted with 

sufficient staff as funded by the Board of County Commissioners. The Court 

Administrator will provide administrative assistance for the Program. 

4. That the Pre-Trial Release staff, once they have completed the daily interview with 

selected jail inmates, will present release recommendations to the judge assigned to 

preside over First Appearance Hearings and provide those recommendations to the 

State Attorney and Public Defender’s Offices.  Once a defendant is required to be 

supervised by the Pre-Trial Release Program, the Pre-trial Release staff shall 

promptly report alleged violations of the court-ordered conditions of release, 

including concerns about the defendant’s ability to comply, to the assigned judge.  

5. The principal duties and routine of the Pre-Trial Release Director and staff, including 

but not limited to those delineated hereinabove, are essentially those stated in 

Attachment 1.  Attachment 1 may be revised from time to time. 



 

 

6. That a monthly Pre-Trial Release Activities Report detailing the activities of each 

month will be completed by the PTR staff no later than the fifteenth day of the 

following month and provided to the Chief Judge and the Court Administrator. 

7. Effective immediately, Administrative Order No. 2-12.1, entered on April 24, 2004, 

is hereby SUPERCEDED. 

DONE and ORDERED on this 29th day of January, 2018. 

 

DONALD G. JACOBSEN 

Chief Judge 

Original to: 

Polk County Clerk of Courts 

Copies to: 

All Judges 

Polk County Clerk of Courts 

Office of the State Attorney 

Office of the Public Defender 

Office of Criminal Conflict and Civil Regional Counsel, 2nd District Region  

Anne Gibson, Director, Legal Affairs, Polk County Sheriff’s Office 

PTS Director 

Electronic Bar Mailing 

  



 

ATTACHMENT 1 

 

PRE-TRIAL RELEASE 

Pre-trial Release (“PTR”) was funded in 1981 by the Polk Board of County 

Commissioners.  PTR was established to help alleviate overcrowding at the jails in Polk County.  

PTR saves the county money by reducing the amount of time a defendant spends in county jail 

prior to the disposition of their case.  

The principal duties and routine of the Pretrial Release Director and staff are as follows: 

1. When an arrestee is initially processed for admission into the Polk County Jail 

(“jail”), PTR staff determines whether the arrestee will be interviewed by PTR based 

on arresting documents.  This will include any and all criminal matters that entail a 

new arrest, arrest warrant, or a non-sentenced capias.  PTR staff then makes a 

recommendation to the judge assigned to hear first appearance hearings as to whether 

the defendant should be released or detained.  PTR staff also informs the Court 

Interpreter’s Office regarding defendants in need of interpreter services who will be 

attending the first appearance hearings.  

 

2. PTR is responsible for informing the judge of the reason a defendant is in custody on 

an Order to Transport, unless the reason is plainly stated within the order itself. 

 

3. PTR is responsible for conducting background investigations on defendants that are 

interviewed at the jail.  The background investigations include, but are not limited to 

assessing the seriousness of the current offense, attempting to make contact with 

alleged victims, and conditions the court is required to consider pursuant to Florida 

Statute 903.046, as may from time to time be amended. 

 

4. PTR is responsible for the supervision of those defendants released to the program 

with special court-ordered conditions.  An investigator and/or a supervised release 

officer is assigned to each case to ensure that the defendant complies with the court 

order and any conditions imposed by the Court.  A defendant’s failure to abide by the 

court-ordered conditions may result in the revocation of pre-trial release and the 

issuance of an arrest warrant. 

 

5. In 1997, the Defendant Tracker Program was implemented as part of PTR.  The 

tracker office receives notice of all defendants who fail to appear for traffic, 

misdemeanor and felony assignments in all branches within the Polk County Court 

system.  Once an arrest warrant is issued by a judge, the Defendant Tracker Office 

attempts to locate these defendants as soon as possible in order to reschedule them for 

arraignments before a judge.  These defendants are informed that a warrant is 

outstanding for their arrest, which can be withdrawn if they appear before a judge on 

a specified date and time.  All warrants remain outstanding until the defendant 

actually appears before the court.  

 


